FLORIDA DENTAL ASSOCIATION

SPEAKER OF THE HOUSE OFFICER NOMINATION FORM

	ELIGIBILITY REQUIREMENTS (OVERVIEW):

	· All nominees must be active, life or retired members in good standing of the Florida Dental Association and American Dental Association; all officers must be a voting member of one of the state’s component dental associations.



	· Nominees should have an understanding of parliamentary processes and terms having completed at least one course of study provided by the American Institute of Parliamentarians.


	· A nominee should have previous experience in chairing formal organizational business meetings.


	· The Speaker of the House may not serve as a member of the Leadership Development Committee (LDC).  Candidates for Speaker of the House must resign from the LDC prior to formally announcing their candidacy and campaigning.



	· All nominees for office should have a minimum of 5 years experience in clinical dental practice, research, and/or education.



	· The Speaker of the House should have access to email and the Internet and should demonstrate a willingness to learn to use list serves and any dedicated FDA websites for the purposes of timely communication and conducting official business.

	SELECTION CRITERIA (SPECIFIC):  The complete Criteria for Selection of a Nominee for Speaker of the House appear on the second page this form.

	

	TIME COMMITMENT:

	· Willingness to timely consult with FDA staff and leadership in overseeing the preparation and distribution of agendas of each session of the House of Delegates and all committees of the House, including reference committee reports.

· Willingness to travel and attend all sessions of the House of Delegates, including preliminary in-person meetings held in advance of each House of Delegates’ meeting (usually two trips per year.  The semi-annual session of the House of Delegates is held in Tampa in January on a Friday and Saturday with travel reimbursement.  The annual session of the House of Delegates is held during the Florida National Dental Convention in Kissimmee typically on a Wednesday and Thursday and without travel reimbursement.)

· Willingness to timely plan and participate on each conference call and/or at each in-person orientation held for members of the House credentials and reference committees (and other special committees that might be created by the House).

· Willingness to travel and attend all business meetings of the FDA’s Board of Trustees and serve as the Board’s parliamentarian (involving typically three to four conference calls a year and four in-person business meetings a year, typically in Tampa or Orlando and with expense reimbursement.)

· Willingness to mentor and train the next Speaker of the House as elected by the FDA’s House of Delegates. 

· The Speaker of the House serves a one year term (or until his/her successor is elected and installed) with a limit of eight (8) cumulative terms in office.  


	NAME OF NOMINEE:



	(Please print if not completing this form electronically.)

	Address of Nominee:

	

	Nominee’s ADA Member Number:
	
	Nominee’s Component:
	


	Statement of Qualifications of Nominee: (Please submit a brief narrative statement of your qualifications as they relate to the above listed criteria.  Attached additional sheet(s) as necessary.)



	Nominating entity or person:


	

	Has an Annual Conflict of Interest Disclosure Form been signed and submitted?            Yes                No

Have there been changes since submission of the Annual Conflict of Interest Form?      Yes                No

 

	Nominee’s signature:


Criteria for Selection of a Nominee:
In accordance with the Association's Bylaws, the Speaker of the House shall:  

· Preside over all meetings of the FDA’s House of Delegates;

· Review all proposed resolutions of the Board of Trustees, councils and committees of the House, including reference committees, for clarity and legality in consultation with the FDA’s executive director, assigned legal counsel, and the chair of the Council on Ethics, Bylaws & Judicial Affairs, and present all known issues to the originating body, and, when applicable, the Board of Trustees and House of Delegates; and

· Serve as ex officio parliamentarian of the Board of Trustees.  

Per HOD Resolution 2003H-523rc/s-1, the Leadership Development Committee (LDC) has authority to apply these criteria in nominating the most-qualified candidates for the office of Speaker of the House.  

As a guide to persons who may be interested in seeking nomination, the LDC will apply the following basic educational and experience criteria:

1. Be an active, life or retired member of the FDA and ADA in good standing and a voting member of the FDA and one of its component dental associations;

2. Have a minimum of 5 years full-time experience in clinical dental practice, research, and/or education;

3. Have a computer with MS Word, Excel and PowerPoint, and the most recent version of Adobe Acrobat Reader; maintain reliable and regular broadband access to the Internet and e-mail and have reliable and regular access to a fax machine for communication purposes;

4. Have an understanding of parliamentary processes and terms having completed at least twenty (20) hours of study on parliamentary procedure via coursework provided by the American Institute of Parliamentarians;

5. Stated willingness to abide by the Association's policies related to conflict of interest and confidentiality; 

6. Willingness to undergo a reference check; and
7. Willingness to meet time commitment as required to attend meetings, participate on conference calls, and review financial reports.     

The LDC also considers the following additional criteria to be highly desirable and will utilize these criteria to evaluate candidates:

· Prior experience in chairing high level FDA business meetings, e.g., Board of Trustees, 17th ADA District Delegation, Council or standing Committee, and/or board of a closely-held affiliate company.  

· Understanding and working knowledge of parliamentary processes and terms;

· Excellent organizational skills;

· Excellent oral communication skills;

· Excellent written communication skills; 

· Demonstrated ability to work in a team environment; 

· Prior dental leadership experience through verifiable service in one or more prior or existing elected and/or appointed leadership positions within organized dentistry; and

· Quality of references provided by others who have or are serving on bodies occupied presently or in the past by the nominee.  
· Is currently enrolled as a learner in the Leader Institute or a graduate of the Leadership Institute
Dentistry and Community Involvement:
Please list dentistry, community and/or civic organizations in which the nominee holds membership and indicate any leadership positions held by the nominee where applicable.  

	Name of Organization/Group
	Leadership Position(s)
	Dates

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Submission: Persons who are interested in seeking appoint to the office of FDA Speaker of the House must complete and submit this form in its entirety, in addition to the FDA’s conflict of interest form if not previously completed and on file at the FDA Headquartes. Additional supportive materials may be provided at the candidate’s option but the FDA cannot guarantee the security or safe return of such materials to the candidate.  

Candidates are encouraged to submit their applications to their respective component for its review and forwarding to the FDA’s Leadership Development Committee (LDC). Candidates may also submit their application directly to the LDC. The deadline for submitting nomination forms is December 31, 2011. Please note the deadline for submission of the application has been accelerated so that each candidate may be interviewed during the semi-annual session of the House in June. Completion dates for courses remains the previously announced date of February 28, 2012. 
The mailing address of the Leadership Development Committee is:  Leadership Development Committee, Florida Dental Association, 1111 East Tennessee Street, Tallahassee, FL 32308.  Nomination forms may also be faxed to (850) 561-3881 or emailed to rpayton@floridadental.org 
