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FLORIDA DENTAL ASSOCIATION
APPLICATION FOR APPOINTMENT TO SERVE AS 

FDA TREASURER
	ELIGIBILITY REQUIREMENTS (OVERVIEW):

	· Per FDA Bylaws, all applicants must be active, life or retired members in good standing of the Florida Dental Association and American Dental Association; all officers must be a voting member of one of the state’s component dental associations.



	· An applicant should have previous experience of:
· Serving on the FDA Council on Financial Affairs (or its predecessor, Council on Association Affairs) or
· Serving on the FDA Audit Committee (or its predecessor, the Financial Advisory Committee) or
· Serving on the Board of the FDA, FDA Services, Florida Dental Health Foundation, FLADPAC or the HOD.


	· All nominees for office should have a minimum of 5 years experience in clinical dental practice, research, and/or education.



	· The Treasurer should have access to email and the Internet and should demonstrate a willingness to learn to use list serves and any dedicated FDA websites for the purposes of timely communication and conducting official business.

	TIME COMMITMENT:

	· Willingness to work with FDA Staff regarding financial affairs, including annual audits, budget proposals, and review of association assets.
· Willingness to timely plan and participate on each conference call and attend in-person meetings of the House of Delegates and Board of Trustees. 
· Willingness to submit a report on the financial status of the FDA to every Board of Trustee meeting and every House of Delegates meeting.
· Willingness to serve as a resource to the treasurer-elect and assist in orienting the duties and responsibilities of the position, prior to the treasurer-elect’s succession of office.
· The Treasurer serves a two year term (or until his/her successor is elected and installed) with a limit of three (3) cumulative terms in office.  


	Duties of the Treasurer Per the FDA Bylaws (Chapter VII, Section 10):

	· Serve as the Chief Financial Officer of the Association.
· Oversee the conduct of annual audits of the association’s affairs

· Review Budget Proposals and monitor year-to-date performance

· Ensure Prudent Investments of the Association’s assets
· Assure that the property interests of the association, including ownership interests held in other corporations or businesses are safeguarded

· Retain consultants or advisors a the direction of the Board of Trustees



	

	

	

	


	NAME OF APPLICANT:



	(Please print if not completing this form electronically.)

	Address of Applicant:

	

	Applicant’s ADA Member Number:
	
	Applicant’s Component:
	

	Statement of Qualifications of Applicant: (Please submit a brief narrative statement of your qualifications as they relate to the above listed criteria.  Attached additional sheet(s) as necessary.)



	Has an Annual Conflict of Interest Disclosure Form been signed and submitted?            Yes                No

Have there been changes since submission of the Annual Conflict of Interest Form?      Yes                No

 
	

	Applicant’s signature:

	Date: 


Submission: Persons who are interested in seeking appointment to the office of FDA Treasurer must complete and submit this form in its entirety, in addition to the FDA’s conflict of interest form if not previously completed and on file at the FDA Headquarters. Additional supportive materials may be provided at the candidate’s option but the FDA cannot guarantee the security or safe return of such materials to the candidate.  

Candidates are encouraged to submit their applications to their respective component for its review and forwarding to the FDA’s Leadership Development Committee (LDC). Candidates may also submit their application directly to the LDC. The deadline for submitting nomination forms is December 31, 2012. Please note the deadline for submission of the application has been accelerated so that each candidate may be interviewed during the semi-annual session of the House in January. 

The mailing address of the Leadership Development Committee is:  Leadership Development Committee, Florida Dental Association, 1111 East Tennessee Street, Tallahassee, FL 32308.  Nomination forms may also be faxed to (850) 561-3881 or emailed to rpayton@floridadental.org 
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